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William Kendall’s Charity

Registered Charity No. 228361

(Wax Chandlers’ Company)

Small Grants Programme for Bexley
Summary Sheet and Full application form 

	William Kendall Summary Sheet:


	

	Name of your organisation
	

	Length of time organisation existed
	

	Annual turnover


	

	Are you eligible?
Read guidance notes 
	Yes./No

	Description of organisation activities

In less than 150 words


	

	Description of the proposed project

In less than 150 words (state what you want funding for then describe the project as a whole)


	


	How does your application meet the objectives of the small grants funding?  

Read guidance notes
	1. Are you a properly constituted voluntary or community group?                                                                   Yes/no

2. Does your application meet one or more of the William Kendall objectives?

a. Capacity Building of Groups                             Yes/No

b. Improving Buildings and Local  

    Neighbourhoods (help community groups 

        improve and update their premises to enable 

        full accessibility and become DDA compliant  

        (Equality Act 2010)                                          Yes/No


c. Developing or piloting a new project or 

       service (to support the creation of new 

       voluntary community groups and to help  

       existing groups expand their services into new 

       areas and to new client groups                         Yes/No   



	What is the need that has been identified? Does the project meet the need?
	

	Who are the beneficiaries? What is the impact of your project? 
	

	Total cost of project
	

	Amount requested from WKC
	 

	Other income to meet shortfall (sources)
	


	How much of the funding requested is for administration (including marketing); staff costs; volunteer expenses?
	

	What are your charities reserves?
	

	Grant History through William Kendall (office use)
	

	Any other information


	


William Kendall Full Application Form:

1. Details of Group Applying
	Name of Group
	

	Contact Person
	

	Address
	

	Telephone
	

	Email
	

	Website
	


2. Group Structure

	Structure
	Please enter ‘Yes’ for all applicable structures
	If applicable, Registration No.

	Charity or CIO
	
	

	Community Interest Company (CIC)
	
	

	Co-operative
	
	

	Limited Company
	
	

	Other
	
	


	When did the group start?
	


3. Bank Details
	Name of Bank
	

	Branch Address
	

	Name of Account (where grant will be paid)
	

	Sort code
	

	Account No.
	


Who are the cheque signatories?
Required: at least two independent cheque signatories (and online banking authorisers).

1.
2.

3.
4. Describe briefly the aims and main activities of your group/organisation
5. Details of Grant Requested
a. Purpose

Please describe what activity or project will take place if you receive a grant.  Be specific about what you will do and how you will do it.


b. What are the Benefits?
How will the proposed activity/project benefit your organisation? What will be the main long-term benefits of the work under-taken. How will it change or improve the running of the group or affect staff, volunteers, service users and the public?  


c. How many people are expected to benefit from your activity/project?

	Total
	Staff
	Volunteers
	Clients/users

	
	
	
	


d. Where possible, please estimate how many are:
	16-25 Years
	

	Women
	

	Disabled
	

	Lone parents
	

	Minority ethnic background

(please specify which)
	


6. Budget/finance

	How much will your activity/project cost in total?
	£

	How much are you applying for from the William Kendall’s community grants programme?     
	£

	Have you applied to any other sources of funding for this amount?  
	


a. What is the current turnover of your organisation for the last financial year? 

b. What are the current reserves of your organisation for the last financial year?

c. Explanation of reserves, 
if needed

d. Please provide a breakdown of what you will spend the grant on. (List main expenditure headings and amounts and if you have quotations or estimates, please attach copies.)
	Expenditure
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


e. Other funding

If the total cost of the activity is greater than that requested from the William Kendall’s Small Grants Programme, where is the rest of the funding coming from? Please tell us if you already have the money.

	Source of funding
	Received?

	
	


f. How many hours of volunteer time is your organisation putting in to running the activity/project? …… hours

g. How many hours of staff time is your organisation putting in running the activity/project?   …… hours
(Please provide breakdown of staff stating title of each post and number of hours)

	Job role
	Hrs

	
	

	
	

	
	


h. What other resources are going into the activity/project? (e.g. accommodation costs, equipment hire costs etc, please provide a breakdown).
	Resource
	Cost

	
	

	
	

	
	


If you have accounts for the last financial year, please enclose a copy. If you are a new group, please provide an estimated financial projection for your organisation.

7. When will you spend the grant?
Please confirm when you would spend the money if the grant were awarded. All money must be spent within one year of the grant being awarded.

8. Monitoring

What records will you keep to show what you did and how will you monitor the activity/project to show that the planned benefits have taken place and the impact of your work? 


9. Sustainability
What plans do you have to continue the activity if appropriate, evaluate the activity/project and act on resulting recommendations, or raise money to carry on a project when the grant runs out.


10. Signatures
	
	Signatory 1
	Signatory 2

	Name
	
	

	Position in organisation
	
	

	Date
	
	


11. Application Checklist

Please ensure you provide all documents below otherwise your application may be rejected.

	Item
	Included 

	Fully completed and signed summary sheet and application form
	

	Constitution or written rules
	

	Written estimates/quotes 

(if applicable)
	

	Last set of signed accounts 

(or projected forecast for newly formed groups) 
	

	CIC structured orgs – supply CIC 34 or 36 form
	


Please return this form together with the attachments to jbobb@bvsc.co.uk (Jacqueline Bobb, Partnership Officer) 
IF this is not possible then post to J. Bobb, Bexley Voluntary Service Council, Crayford Manor House, Mayplace Road East, Crayford, Kent DA1 4HB. 
If you have any queries please call Jacqueline Bobb on jbobb@bvsc.co.uk or 0300 302 0056 ext 213
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